

Overview of what you will learn for the EndNote 21 Basics Class

Check out the installation instructions of this guide: https://libguides.utk.edu/endnote20-tutorials.  It's to your benefit to install EndNote 21 (http://libguides.utk.edu/endnote)  prior to attending the class session.  Feel free to contact the instructor Jeanine Fletcher at endnote@utk.edu if you have questions or 1-800-336-4474.  The class session will be recorded.

EndNote 21 Features
· designed to save time formatting citations, 
· has groups and customizable tags for organizing references, 
· has Cite While You Write tool for insertion of references in Microsoft Word.
· Can now provide access to citing references in Google Docs and Word Online

Getting References into EndNote
· export references from databases such as Web of Science into EndNote
· manually create an entry for a reference 
· import downloaded PDFs

Inserting References into a Word Document Using the Cite While You Write Toolbar
· Use Insert Citation to insert references
· Make changes to citations using Edit & Manage Citation(s).
· Edit references in your reference list by making changes in your EndNote Library and click on Update Citations and Bibliography

Organize an EndNote Library Using Groups
· Groups are folders for your references

Other Features
· sync with EndNote on your computer and share an EndNote Online Library with collaborators (discussed but not shown—more information available from Jeanine Fletcher)
· back up your EndNote library, by creating a compressed EndNote library

Stay on the zoom call after class to get reinforcement of your learning, ask questions, or learn about the following additional features: 
· Getting New Output Styles
· Find Fulltext (EndNote searches for PDF to add to references in the library)
· Finding Duplicates
· Google Docs CWYW (https://support.clarivate.com/Endnote/s/article/Google-Docs-CWYW?language=en_US) and Word Online https://support.clarivate.com/Endnote/s/article/EndNote-Word-Online-CWYW?language=en_US

